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Lecture I: Course Orientation 





Lecture I: Course Orientation 



Course 


Course Title 


No. 


No. of 


Program 


Code 




of 


Hrs/wk 


ILOs Covered 






Units 








Lec Labs 
Exer (by No) 








Lec 


Lab 


Exer 




GEN 201 


Technical Report Writing - 1 


2 


1 




2 


D1-D2-D8 



D1 . Demonstrate appropriate technical communication skills (written, verbal, and drawing) in small and 
large groups. 

D2. Appreciate and plan for continuing education and life-long learning. 
D8. Perform evidence based presentation and problem solving. 
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Level One 


Course Code: 


GEN201 


Title: 


Technical Report Writing - 1 


Credits: 


2 


Prerequisites: 


GEN101 


Links: 




Course Description: 


The course is designed to: 

1- provide advanced training in English Language: 

Technical vocabulary, detailed report writing, presentation skills, and technical 
spoken English are all emphasized. 

2- to help students prepare for external examination, in particular, TOEFL (Test of 
English as a Foreign Language). 


Book(s): 


Ron S. Blicq and Lisa A. Moretto, Writing Reports to Get Results: Quick, Effective 
Results Using the Pyramid Method. 3 rd Ed., NY: John Wiley & Sons, Inc, 2001. 
ISBN 0-471-14342-1 
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Requirements 

r Regular attendance and active participation 

r Oral assignments (e.g., brainstorming and reading) 

> Written assignments (e.g., research paper, CV writing, etc.) 

> Mid-semester examination. 

> Final examination. 




Readings and References 



Textbook: 

1 . Ron S. Blicq and Lisa A. Moretto, Writing Reports to Get Results: Quick, Effective 
Results Using the Pyramid Method. 3rd Ed., NY: John Wiley & Sons, Inc, 2001 . ISBN 0- 
471-14342-1 

Recommended Readings: 

1. Janet Van Wicklen; The Tech Writers Survival Guide: A Comprehensive Handbook for 
Aspiring Technical Writers. NY: Checkmark Books, 2001. ISBN 0-8160-4038-9 

2. Philip Rubens; Science and Technical Writing: A Manual of Style. Great Britain: 
Routledge, 2 nd Ed. 2001. 

Recommended Websites : 

1 . David A. McMurrey; Power Tools for Technical Communication: Online Textbook on 
Technical Writing, http://v 
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Course Timeline 



Topic 


C.Hrs 


lecture 


Tutorial / 
practical 


Course orientation and why write reports. 


2 


2 




The Report Writer's Pyramid. 


2 


2 




Basic Patterns & Elements of the Sentence. 


2 


2 




Prewriting, writing, rewriting. 


2 


2 




Commenting & thesis templates. 


2 


2 




Thesis sentence template?* for emerging writers. 


2 


2 




Applying comparison/contrast to technical reports. 


2 


2 




Proposition thesis sentences. 


2 


2 




Midterm exam and introduction to editing and peer reviewing. 


2 


2 




Commenting, editing and correcting errors in technical ports. 


2 


2 




Expressing agreement & disagreement in technical reports. 


2 


2 




Use of technical English writing to describe objects. 


2 


2 




Adding graphical elements to reports. 


2 


2 




Thesis sentences from prize-winning essays. 


2 


2 




Course review. 


2 


2 




Term exam. 








Total 


30 


30 
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Exercises 


> On Weekly Basis 




> Technical Written & Spoken English Training 




> PowerPoint Presentations 




> Working in Groups (Student-centered) 




> Groups Realization 




> Individual Tasks 
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What I Why 






What is a scientific paper? 








A primary publication is 


Without publication, 




> The first publication of original 


science is dead 




research results 






> In a form whereby peers of 


— Gerard Pie 1 




the author can repeat the 






experiments and test the 






conclusions 






> In a journal or other source 






document readily available 






within the scientific 






community 
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What I Why I How 

Why write in science? 




Criticism and testing are of 
the essence of our work. This 
means that science is a 
fundamentally social activity, 
which implies that it depends 
on good communication. In 
the practice of science we are 
aware of this, and that is why 
it is right for our journals to 
insist on clarity and 
intelligibility... 



A naturalist's life would 
be a happy one ... 
if he had only to 
observe and never to 
write 

— Charles Darwin 



DU - GEN 201 Technical Report Writing - (1) ^1*01 i^jwll^UiJl 



What I Why I How 

Why write in science? 

r to communicate new scientific findings. 

> to record day-to-day work in the laboratory or in the field. 

> to win funding for research. 

> to review the work of colleagues (Scientists are measured) 

> Reproducibility. 

> to develop professional resume. 




ow to write in science. 



> First "do" good science, 
and next "write" good 
science 

> Bad writing can and often 
does delay or prevent 
publication 

> There is no single best way 
to prepare a scientific 
manuscript 

> Explore the basic principles 



How 

.practice practice 



HI 

ce 
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2 



Forms of Scientific Communication 



> journal articles 

> reports 

> proposals 

> theses 

> abstracts 

> slide presentations 

> poster presentations 

> books and book chapters 

> review papers 

> seminars/group communications 
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Examples of Technical Writing: 


■ Action Plans 


■ Description 


■ Advertisement 


■ Diagram, Chart, or Graph 


■ Agenda 


■ Editorial 


■ Audit Report 


■ Email 


■ Book Review 


■ Feasibility Report 


■ Brochure 


■ Field Test Report 


■ Budget 


■ Incident Report 


■ Business Letter 


■ Informational Form 


■ Business Plan 


■ Informational Poster 


■ Catalog 


■ Informative Summary 


■ Contract 


■ Instructions 


■ Critique 


■ Interview Questions 


■ Data Book or Display 


■ Itinerary 
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Examples of Technical Writing: 


■ Job Application 


■ Product Comparison 


■ Job Description 


■ Proposal 


■ Lesson Plan 


■ Questionnaire 


■ Letter of Inquiry 


■ Research Report 


■ Letter of Recommendation 


■ Resume/Portfolio 


■ Magazine/Newspaper Article 


■ Scientific Paper/Report 


■ Marketing Plan 


■ Survey 


■ Memo 


■ Test 


■ Meeting Minutes 


■ Transcription 


■ Newsletter 


■ Training Manual 


■ Observation Report 


■ Travel Guide 


■ Performance Evaluations 


■ Web Page 


■ Persuasive Proposal 


■ Work Order 


■ Position Paper 
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Descriptive Method: IMRAD* 

Abstract - brief summary 

Introduction — What question was asked? 
Methods — How was it studied? 
Results — What was found? 

And 

DiSCUSSiOn - What do the findings mean? 

*An acronym for "Introduction, Methods, Results And Discussion" 
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"Musts" in scientific writing 


s clear and simple 




Swords of certain meaning 




^without flowery literary embellishments 




^well-ordered/ organized 




^cohesive 




^ logical 




^appropriate and proper use of English 




^fewest short words that make sense 
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"Features" in scientific writing 


> Personal( I, we) vs impersonal (writer, author) 




> Oneness vs ambiguity 




> Active Tense vs passive 




> Clarity vs redundant words 




> Nominalization vs Verbal Constructions 




> Readable vs indecipherable 
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J 'Pqiiral mideignduBte ibbbieIi 

| Added eKpeiieiice of mideigiTidiiate conferences and poster s 
| Hew opportunity provided by JYS k 



Computer 
Science 



Mat h e m at i cs We b nxtil ^ i us .. . 
hSS2*? c '"" 1 Engineering Artificial 



Psychology 



''Hu'mari Informitflon 



Biology c v-* ' 

1. 1 ,,,,,v,:y.,.,-.r* sociology 



Ecology 



Intelligence 



Economics 

Throry al Markrti 
Micro ind Micra m 

AftlWn modili 

Typ*i't# capital . 

Law 



infmnu..---" 
iwiui\MiiiHidi 
': g«*ti Computing . 



). Sdcio-cukural FuSi w< 

i^jlo^s a!nrud»-i and hf*ityl*i Mil i porn *ftny . 



;' NtWTfUitmitr.il HCOi 



Media 



Colliding Sciences 
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Presentations Sequence: Audience Engagement 



Clueless 


Broad-based message / Client Values 




\ Industry / Market Focus 




Filler est 


\ 

Solution Focus 




Con si deration 


\ Process Focus g 


' f Ongoing ^ \ 
Client i 


Research 


\ Client J / 
S Questions^ f j 






i \ Dialogue / / j 




\nd finally, How Does the Exam Look Like?! 



Qtii-slitm No. 1 : fiom. j ri- 

ll} n^iiiLi "\\ L iliiiLi 1 rmpliilev"' e\pi l'ss lilt t'liJItmiii" in ■■ L ei hint aI I 

J . A ccraipmiscnj bemeeu nvo public expenditure management systems . 

1 . The differences [similarities] hcuveexi American English ami Briiisb Eualish. 

? Di^aree mem with The tionoii that feelmolosy is an impetus for aloMizatfon 

I Vltl'cihoiii ivirh the mil ion dial emmiea is an iiiicivsliii2 proiossion to pi :kiil"l- 



I. ilic v 



i "L.i 



1 1 ic def i .tut i o 1 1 of c n.ai i icei i n a if c li i iol o ay ;i - app t Led sc lence. at 

ami educated ap|noaeh in ded.ioii-titaLins 
&. Au uiTLOchKtion on yo'Ji intention to apply cor a certain position m a company. 

The difficulty in piuviiis; llmi cell phone, have lone-leim health lisks 
10. Definition of the term "tesearch laboratory" according to yom technical icadinas 



mpoi latuly. as a dhc ijiliticd 
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and finally, How Does the Exam Look Like?! 

Template Example 

> This template can be used when you disagree with the 
proposition. Therefore, the adjective in the final blank has to be 
a negative one. 



The that 


X b 


Y is 


notion 




untenable 1 


belief 




dubious 


thought 




absurd 


idea 




cockamamie 


proposition 




groundless 






unfounded 






absolutely wild 




finally, How Does the Exam Look Like? 

Template Example 



r This template can be used when you disagree with the 
proposition. Therefore, the adjective in the final blank has to be 
a negative one. 

r Examples: 



The belief that the president can do anything he wants is groundless. 
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> Your Thesis Sentences: 
1. (proposition: {proposition: Hot dogs are the best food).. 

2 
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. and finally How Does the Exam Look Like?! 

Quo si ion No. 2: 

Re view, elaborate, ami redraft I lie following, speech for spelling, [jink tuition, inappropriate 
vocabulary, and grain mar: • " \»m-k\ ->•■■■ 2? hh» > 

The ISS is imeinatioualh dev eloped research facility. coLismietion of the station beams in and is 
~,l:edide to completion by late 2011. The siaTion is exuccTtd foi remain in operation until] at least 201? and 
Likeh 2020 With a stealer ..-infection a I area than that of any previous spaee station the International Space 
St,! iJSSi can he see from I nil I) with the naked eye and is by fai the latest artificial otcHi'e that have 

I Lie [SS in research Inhwaiory licit have a micro Era vily cnviroiiicnl in whieh creu * conduct c\pei imcim 
in hiolosy. ckeuiisliy. medicine phy -y and physics a- well a- agronomical and meteorological 
observation The station provide a unique environment for The testing of the spacecraft systems tliat will been 
required for missions to the Moon and Mai s 




and finally How Does the Exam Look Like?! 



Que si Urn No. 3: 

Write an essay (rough outline ) on one of The foil awing Tattles: 



a i A comse yon have Taken in The fa I 
b) Role of enfiineei nii m pie^ei vano 



't'rhe eii',:ii.ii:iLeiii 




DU - GEN 201 Technical Report Writing - (1)^1^*^1*^11 



DU - GEN 201 Technical Report Writing - (1) ^1*01 iumil <lMAI 



. and finally How Does the Exam Look Like?! 



(JuiMitm So. 4: 

Vim sin- uskiiS tii miriv hi 



s i il leu r>isiii using llir riilliivviii 



] ;■[[, mi :l,e :e V. llieie a Lk,n l.m.1 map nt "i.e eaH:e lU -muelH? 



Aie the [oik anil l _oca.' | iiliiiy 

1 1 . i yl- \ <:: - i 1 1 -> I . .'. , l-i I.".:: 



--If IV. lil.-Mj.M' 




JI.I'.L Jl^ki I -..'11] ' 



n nd ivdmtt nil' n 




and finally, How Does the Exam Look Like?! 

Question No. ft: 



I* m,;ri-s 20 mill.) 
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For what good 
science tries to eliminate, 
good art seeks to provoke - 
mystery, 
which is lethal to one, 
and vital to the other. 



Novelist, John Fowles 
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Tutorial Topic: 

Write an essay on why you chose to study Engineering/Pharmacology/Oral 
and Dental Medicine as your career (100 words) 

Readings this week: 

Blicq, Chapter 2, pp. 2-15. 

Next Session: 

The Report Writer's Pyramid 



pcapplicationsl @ yahoo.com 

Sign your name and class constantly 
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